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A Note from the School Principal
The following pages will not only provide you with useful information about our school, but will also
give you insights into the reasons why families have chosen Valkstone Primary School for their
children.
Over the years, Valkstone has built a reputation for the excellent foundation it provides for all the
children who pass through the school in the very important primary stage of their education. A strong
approach to core curriculum backed by an over-riding concern for the well-being of all our students is
reflected in the daily operation of the school. The wonderful tone and atmosphere we have created is
a source of pride for everyone in our school community and a topic of comment from many visitors to
the school.
We hope you will take every opportunity to become involved in the life of the school and in particular
to keep in touch with your child’s progress throughout their time at the school.
Marilyn Koolstra – Principal

A Note from the School Council
Welcome to Valkstone Primary School!
You are joining a flourishing school and a thriving community, of which we are excited to have you
and your child become a part.
Our school has achieved an excellent reputation over the years. In order to accomplish this and to
continue to improve, we need the help and support of all parents.
Education is a three-way partnership between children, teachers and parents. Our children love to see
us participate in school programs, whether it be cheering them on at sporting events or assisting in
other areas such as reading, working bees, fundraising activities or participating in excursions.
Valkstone has many areas for parental involvement. Valkstone School Council and its sub-committees
always welcome parents and appreciate any assistance. Over the past few years, our aims of keeping
abreast of information technology, improving the buildings and grounds and catering for the varied
needs of our students are examples of our dedication to “Aiming for Excellence” in both education
and moral fibre. We value the great support we receive from our parent and local community.
Our collective aim is to provide an excellent and supportive educational environment for all of our
children, and with your help we will succeed.
Once again, welcome. We are excited to have you join our community.
Joel Chibert – President

5

Term Dates 2021
Term 1

28/01/2021 P - 6

1/04/2021

Term 2

19/04/2021

25/06/2021

Term3

12/07/2021

17/09/2021

Term 4

04/10/2021

17/12/2021

Pupil Free Days 2021
Curriculum Days are allocated to all Government Schools to enable teachers to plan and co-ordinate
their programs and attend professional learning. Parents are informed of these days through the
weekly newsletter.
For 2021, Valkstone Primary School Council will approve three additional days after Thursday 28th
January.
Families will be notified and reminded in the newsletter and on COMPASS.
O.S.H.C. is available on pupil-free days.

Early Dismissal on Last Days of Term
On the last day of Terms 1, 2 and 3, school finishes at 2:30 p.m., with a special assembly at 2:00 p.m.
On the last day of Term 4 school finishes at 1:30 p.m. with a special assembly at 1:00 p.m. There will
be no lunch break at school on this day.
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Prep Attendance 2021
Thursday 28th January - Staggered start between 9:00 a.m. & 9:30 a.m. Parents will be advised of their
child’s starting time by letter.
The first week, Preps will attend on Thursday 28th January and Friday 29th January 9:00 a.m. – 12:30
p.m.
The second week Prep children will attend Monday, Tuesday, Thursday and Friday. The Prep day will
start at 9:00 a.m. and conclude at 2:00 p.m. After school care will be available, if it is required, on
these days for Prep children from 2:00 p.m.
Monday 8th February until Friday 26th February – 9:00 a.m. - 3:30 p.m.
All students attend school on Monday, Tuesday, Thursday and Friday.
Prep students do not attend school on Wednesdays during February except for their interview. Each
child will be required to attend for an hour with their parent on one Wednesday during this period.
Interviews will take place 3rd, 10th, 17th and 24th February. Times and dates will be sent to parents.
O.S.H.C. is NOT available on these Wednesdays.
Prep students will start full weeks (Monday to Friday, 9:00 a.m. – 3:30 p.m.) from March 1st 2021.
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Information about our School
Absences
Absences must be reported to the school on Compass, our management system. A reason for student
absences must be submitted as a legal requirement. Absences need to be entered by 9:00 a.m.,
otherwise parents will receive a system-generated message advising that their child IS NOT at school.
Please discuss longer absences with the class teacher. Refer to the Attendance Policy (Appendix 2).

Bicycles and scooters
Only children in Years 4 - 6 with approved helmets are allowed to ride their bicycles and scooters to
school without adult supervision. Please refer to Bicycle Victoria for recommended ages and cycling
tips.
As the school is not responsible for loss of or damage to bicycles on the school grounds, please make
sure you provide your child with a chain and lock. The school has a secure bike shed.
As junior school children (Prep - Year 3) do not have a fully developed ability to judge speed and
distance, they are not allowed to ride to school unless accompanied by an adult.
For more information on cycling to school, please see the policy at the end of this information booklet.

Buddies
In Prep, your child will be paired with a “Buddy” from Grade 5. This helps students entering their first
year of primary school to feel safe, valued and connected to the school community. The buddies are
involved in regular activities with the Prep children and can often be found helping their younger
schoolmates during recess and lunch breaks. Not only does this foster a feeling of belonging in the
younger children, the older children learn a sense of responsibility and caring that is invaluable.
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Classroom Requisites and School Contributions
To successfully implement our programs each year, we rely on the support of our families in many
ways. The financial assistance given through Essential Items - classroom requisites and annual
contributions - ensures that we can continue to maintain the high standard of resources supporting
our curriculum programs.
The cost of Essential Items for 2021 has been endorsed by School Council at the October meeting.
This amount covers the cost of all books and materials used during the year.
Excursions and incursions at a cost of $295 as well as swimming are additional expenses.
A voluntary contribution may be made to support the ICT program of $82. Parents may also contribute
to the Building Fund $102 and Valkstone Primary Library $62, both of which are tax-deductible.
An itemised invoice is given to all families at the beginning of each school year. See Parent Payments
in Victorian Government Schools in the Appendix.

Communication
Valkstone endeavours to provide many avenues for communication, as we believe that effective
educational outcomes are achieved only when the lines of communication between school, home and
student are open and encouraged.

Compass
All parents have access to Valkstone’s online communication system, Compass. New parents to
Valkstone will be given a user name and password. This allows them to access their child’s information:
attendance, reports and learning tasks.
https://valkstoneps-vic.compass.education

School Newsletter
Our newsletter is now delivered online through Compass and the school website. Login and register
at www.valkstoneps.vic.edu.au.
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Assemblies
General assembly is held on Mondays at 9:10 a.m. in our Multi-Purpose Centre – Basketball Stadium.
At the end of each term, a celebration assembly is held before the children are dismissed.
Parents/Grandparents/Friends are welcome to attend all assemblies.
During COVID-19 restrictions, our assemblies have been held online.

Emergency Management
Valkstone, like every school and organisation, has Emergency Management Plans (including a COVID19 Safety Plan) for incidents that may occur within the school facilities/grounds or in areas close by
the school. Staff members are well-acquainted with the procedures and practice drills are carried out
each term.

Enrolments/Grades
Placements at Prep Year level take into consideration the Kindergarten groupings of the children
enrolled, their age, and any advice received from teachers and parent information.
From year to year, classes are formed after consideration of the enrolment figures at each level.
Where possible, straight classes are organised but, on occasions, multi-age classes (more than one
year level) may be required.
Social groupings, equitable proportions of gender, special needs and reasonable class limits based on
room sizes, furniture etc., are some of the factors teachers consider in the placement of individual
children.
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Features and Facilities
Valkstone has well-maintained facilities which include classrooms, 16 permanent classrooms and six
MOD5 units = 12 classrooms, an ICT resource centre/library, art room, two kitchen areas, servery,
toilets and multi-purpose room.
A full-sized basketball stadium is used for Physical Education. Dedicated rooms for Music and L.O.T.E.
Japanese are also in this area.
All classrooms have climate control for winter and summer. Covered walkways link some of the
buildings. The courtyard area has been landscaped and includes a paved chessboard.
An outdoor learning pavilion has been built next to the vegetable garden.
Our families value the open spaces available for our children and the emphasis which is placed on the
security and safety of all our students. Although the schoolyard is not segregated for use by any
particular grade levels, the Junior Playground equipment is, as the name implies, reserved for the use
of our younger children (Prep and Year One).
Locally raised funds assist with the maintenance of grounds and buildings. A maintenance man works
each week to keep the school tidy.
Valkstone has received two grants for building upgrades totalling $7.22m. This was a total rebuild of
the Administration area, Junior Learning Centre and Prep Learning Area and refurbishment of Library,
ICT, Art Room and the eight learning spaces in Block A. Some landscaping was included, but further
works have been funded, including rubberised surfaces of the outdoor basketball and netball courts,
as well as a new running track.
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Health and Safety
Valkstone Primary School believes that the school, in partnership with each student’s home, should
provide a friendly, caring and supportive environment in which opportunities exist for each student
to experience success and to develop positive feelings about him or herself.

First Aid
Many teachers and staff are qualified in Level 2 First Aid. All teachers have anaphylaxis and asthma
training. A qualified person provides First Aid and maintains students’ medical requirements in
relation to asthma and anaphylaxis.
In case of an accident, every effort will be made to contact parents or other emergency contacts so
please make sure your details are kept up-to-date on our administrative system.
Please make sure the school is aware of any condition or allergy that should be considered before any
form of treatment.

Head Lice
Head lice are a community problem with no reflection on a child’s cleanliness or the hygiene of the
family. Valkstone contracts a qualified person to check children’s hair. Head lice treatment is the
responsibility of the parents. The law requires that where a child has head lice, the child must not
return to school until appropriate treatment has commenced. Parents must contact the school for
notification, declaration and treatment procedures.

Infectious Diseases
Children should remain at home according to the following requirements:
Exclusion Table (as per Regulations 1984)
Whooping Cough
Chicken Pox
Covid-19

Measles
Mumps
Head Lice
Ringworm
Rubella (German Measles)
Scabies
Streptococcal Infections
including Scarlet Fever
Impetigo

Four weeks or Medical Certificate.
Until fully recovered.
For specific recommendations regarding Covid-19, please refer to
the most recent information from the Department of Health and
Human Services.
Please also see Appendix 6 for the “Managing illness in schools and
early childhood services during the coronavirus (COVID-19)
pandemic” information sheet (up-to-date as of 19 Nov 2020)
At least seven days from appearance of rash, or a Medical
Certificate.
Until fully recovered.
See above.
Until appropriate treatment has commenced.
Until fully recovered and at least 4 days from the onset of rash.
Until appropriate treatment has commenced, supported by a
Medical Certificate, when requested.
Medical Certificate.
Until sores have fully healed.
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Medication
Please notify the Office in writing if prescribed medication is to be taken at school. Clearly marked
dosages and medication times are to be included on the school Medication Consent Form.

Prohibited Toys
Valkstone does not permit children to have at or bring to school any item or toy which is potentially
dangerous. Toy guns, knives, matches/lighters, roller blades/skates or any sharp instruments are not
permitted at school.
Do not encourage children to bring valuable items, such as digital or remote controlled toys to school
as we cannot guarantee their complete security.

Primary School Visiting Nurse
Prep children have health assessments conducted by a visiting nurse and, if necessary, followed up in
subsequent years. Other children can be seen by the Nurse on parental request.

Toilets
Students’ toilets are located at the end of Blocks A & B. During class time, students go in pairs. Preps
are taken in groups at regular intervals at the beginning of the school year to familiarise them with
the location and healthy use.
Toilets are checked regularly by teachers during play and lunch times, as well as before and after
school.

Homework
Homework expectations vary for year levels, from readers and word lists in the younger grades, to
more involved research work in the senior grades.
Homework provides opportunities for parents to support their child’s education. Parents in
partnership with the school should encourage their children to establish good homework patterns
from early primary school. The importance of being involved and interested in your child’s activities
can never be underestimated; it is a critical factor for all ongoing success.

Houses
When starting at Valkstone Primary School each student will be assigned to a House. Siblings will be
placed in the same house. There are 4 houses:





Acacia/Yellow
Banksia/Blue
Grevillea/Green
Waratah/Red

Students are awarded house points for good behaviour and work. The house point scores are
announced at assembly each week.
Houses are also used for various sporting activities throughout the year.
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Lost Property
Lost property can be found in the foyer of the basketball stadium. Any named items are given to the
relevant teachers twice a week. Any unnamed items are kept for 1 month and then given to the
second-hand uniform stall to be sold.

Lunches and Snacks
Lunches are eaten in the classrooms. Children are encouraged to eat healthy foods. Any foods
uneaten are taken home. We try to support parents in the teaching of good manners and eating
habits.
Fruit time is around 10:00 a.m. daily. Children are required to have a piece of fresh fruit/vegetable in
their lunch box for this time. Lunches may be purchased on Monday, Wednesday and Friday from AJ’s
Bakery. Please see the lunch order leaflet in the school foyer for more information about this service.
Valkstone encourages healthy practices:







Tap into water every day
Plant fruit and veg in your lunchbox
Limit occasional foods
Move, Play and Go
Turn off devices, switch to play
Stride and Ride

Parent Payments
Any money, cash/cheque sent to school is handed in to the class teacher in a sealed envelope to be
processed through the class cashbook. Envelopes are provided to parents by the school. The following
information must be clearly shown - your child’s name, your child’s grade, the amount of money in
the envelope, and the purpose. Money for several items or events may be placed in a single envelope.
Cheques are accepted. We also have EFTPOS facilities that accept Visa and Master Cards but NOT
American Express or Diners Cards.

Payments can also be made through Compass using BPAY and Direct Deposit. Information will be given
to parents with invoices.
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Out of School Hours Care (O.S.H.C.)
Our Quality Assurance Accredited Out of School Hours Care program is fully licensed under State
legislative requirements, providing before school care, after school care, vacation and curriculum day
care. We have 97 places available.
The program currently operates from 7:00-8:45 a.m. for before school care and from 3:30-6:30 p.m.
for after school care. During vacation periods and curriculum days, the program opens at 7:00 a.m.
and runs until 6:30 p.m.
Booking is essential and is done through the Xplor Home App. Notifications of cancellations must be
made, or an absence will be recorded. Additional charges apply for late pick-ups.
The program presents a varied schedule of activities and meets an ever-increasing need in our
community.
Enrolment is a requirement for families intending to use the program. Families will enrol into the
service by completing the online enrolment form, which will be forwarded to families on request by
emailing: debra.russell@education.vic.gov.au
An initial registration fee of $10.00 will be added onto your account for the first year and the
subsequent annual registration fee is $5.00.
An OSHC parent handbook is available for those families who may require the service.

Parental Involvement
School Council
School Council meets on the second Tuesday of each month at 7:00 p.m. Sub-committees of the
School Council offer another opportunity to participate in an active way toward the development of
school policies and planning. Visitors are welcome at all meetings and any particular expertise you
may have will certainly be gratefully accepted.
The sub-committees are:







Education
Finance
Grounds and Building
Out of School Hours Care
Promotions and Fundraising
Strategic Planning

The School Council elections are held in Term 1. The term of office is two years and each year half of
the Council retires.
The Annual Report on the school’s progress is available to the school community in April/May.
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Working Bees
A number of working bees are held throughout the year for the purposes of maintaining buildings and
grounds or to undertake specific programs.
Apart from fulfilling an essential maintenance role, working bees are also a great way to meet other
parents and develop a healthy school community. If you are unable to attend working bees, you may
contribute $40 annually towards maintenance.

Parent Helpers
The success of many of Valkstone’s programs relies heavily on parent involvement. If you have the
time, please help out in our Classroom Helpers Program P-2 (training is given) or with excursions,
swimming, library or perhaps by introducing some special skill you might have to our students.
All parent helpers are required to have a current Working with Children Check (WWCC), notification
of which is kept in a Confidential File at the Office. Every parent helper also agrees to and signs a
Memorandum of Understanding, which outlines expectations of interactions and behaviours.
Each year the class teachers ask a parent to be their Class Parent Convenor and assist in a variety of
ways. In whatever way, your help or expertise will be valued and your time and effort greatly
appreciated.

Parent Programs and Education
Programs such as Classroom Helpers are held annually to guide parents in supporting our learning
programs.
Before assisting with school programs such as reading, parents are trained so that they have an
understanding of the learning outcomes and the best ways to help our children.
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Parking, Drop Off and Pick Up
The car park is for Staff use only.

Parking around all schools is a problem and Valkstone is no exception.
Under no circumstances is parking permitted on school crossings, in driveways or across intersections.
Please check the signs. We encourage families to park away from the school and walk a block or two.

Kiss and Go Zone
The front of the school is a Kiss and Go Zone. You may quickly either drop off or collect your children
without having to leave your vehicle or enter the school grounds. Children can be dropped off safely
and enter the school without concern.
The rules of the Kiss and Go are simple. Cars are to stay no longer than two minutes. This ensures a
swift arrival and departure and allows other cars to enter the Kiss and Go Zone. At pick up time, if two
minutes expires and the child has not arrived, you should depart the Kiss and Go Zone and then rejoin at the back of the queue.
Drivers are not allowed to leave their vehicles and it is the student’s responsibility to keep an eye out
for their car and ready themselves for collection at pick up. Similarly at drop off, students are to
quickly disembark the vehicle.
Council Parking Officials regularly patrol our parking areas and fine offending drivers.
The SAFETY of our students is paramount.

Performing Arts
All children participate in a specialist teacher music program each week, as well as classroom drama
and movement throughout the year.
Students perform at Assemblies regularly.
A Celebration Concert, involving all children, is held annually in the school grounds between 6:30 p.m.
– 8:30 p.m. on a Thursday evening. This is a community event to which families bring a rug or chairs
and a picnic tea. It is also weather dependent!
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Personal Information
Valkstone maintains DET confidential data on each child - information necessary for the proper
handling of emergency situations and sending information, reports and letters directly to parents.
Information is secured under the guidelines of the Privacy Act. Please advise the office as soon as
possible of any changes that may be relevant – particularly change of phone numbers and/or address
and medical information.

Relief Teachers
On occasions when teachers are ill or attend professional learning, CRTs (Casual Relief Teachers) are
employed to teach classes. Valkstone outsources the provision of quality teachers to ANZUK.

Reporting
Reporting and monitoring of students’ progress occurs in many different ways.
Monitoring occurs through observation, testing, work sampling and the maintenance of cumulative
records.
Our reporting program consists of:






Information Evening and Parent Teacher Introductory Meeting in Term 1
Learning Tasks on Compass
Written Reports - end of Terms 2 & 4
A formal interview in Term 2 with parents and students
Informal interviews at request of parent or teacher

Parent/Teacher/Principal discussions can take place at any time through the year as required, but
please remember to make a prior appointment.

School Banking
Tuesday is banking day at Valkstone and all banking is done in conjunction with the Commonwealth
Bank.
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School Hours
First bell

8:55 a.m. (children line up)

Classes begin

9:00 a.m.

Morning recess

10:40 a.m. -11:10 a.m.

Lunch recess

12:50 p.m.-1:00 p.m.: eating time
1:00 p.m.-1:50 p.m.: playing time

Dismissal

3:30 p.m.

Please note that there may be slight changes to these times under COVID-safe guidelines.

Punctuality
Please ensure that your child arrives on time each school day. Punctuality provides a good start to the
day, allowing time for children to organise their materials and hand in any notices, money and lunch
orders before the daily teaching program begins. A late arrival causes embarrassment for your child
and disruption to teaching in the class.
If you should be late, the class teacher records a late arrival on the attendance record. Likewise early
departures will also be recorded.

School Attendance
School days missed
0-6
7-10
11-20
20+
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This is within normal range. A child with this attendance rate is able to take full advantage
of the teaching and learning opportunities available to them.
This attendance rate is below average. A child with this attendance rate could miss over
one year of schooling between prep and year 10.
This is a poor attendance rate. A child with this attendance rate could miss out on up to
two years of schooling between prep and year 10.
This is a very poor attendance rate. A child with this attendance rate could miss out on up
to two and one half years of schooling between Prep and Year 10.

Remember:





Students need to attend school regularly to make the most of educational opportunities.
There is a direct link between school attendance and achievement later in life.
Poor patterns of attendance in the early years lead to poor patterns of attendance throughout
the school years.
Poor attendance makes it difficult for children to form positive relationships with their peers.

For more information on School Attendance, please see the policy at the back of this booklet.

School Uniform
An important part of our school’s identity is the uniform. The wearing of uniform is compulsory. This
includes the provision by parents of suitable footwear, i.e. thongs and open-toed shoes are not
acceptable.
Most components of the uniform are available at our Uniform Shop. A separate information sheet
provides details of prices and hours of operation. A second-hand uniform stall is run several times a
year and at Prep Orientation. Notification is given in the newsletter.
In addition, your child will require the following items:





long-sleeved smock available at the Uniform Shop (an old shirt will do)
chair bag - available at the Uniform Shop (parents please name chair bags with fabric paint)
library bag - usually a library bag is given to Prep students during their first month at school
communication satchel

Please ensure all items are clearly named.

Naming Articles
Please make sure that all articles are clearly marked with your child’s name. Whilst you may be able
to recognise your own property, others cannot unless it is labelled.
For more information on School Uniform, please see the policy at the back of this booklet.
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Strategic Plan
The Strategic Plan encapsulates all that we would like to achieve and is monitored throughout the
year and reviewed annually with the Annual Implementation Plan to ensure we are continually
tracking our students’ learning outcomes. The current Strategic Plan 2017 – 2020 in on the school
website.
Our commitment to Literacy and Numeracy is an ongoing priority, as well as equipping children with
21st century learning skills: communication, collaboration, creativity and problem-solving.
Student wellbeing supports growth mindset, gratitude, empathy and mindfulness.
Information Communication Technology is well supported by up-to-date infrastructure – computers
and interactive whiteboards in classrooms as well as banks of shared laptops and iPads.
Thinking skills and tools are incorporated into daily programs, encouraging children to question and
understand how they learn, developing reasoning, processes, inquiry and reflection.

Respectful Relationships
A statement of values and responsibilities for our community members is in the Appendices.

SunSmart Policy
From 1st September to 30th April, school SunSmart hats (bucket or slouch hats) must be worn for all
outdoor activities. Parents are notified when children do not have their hats. A note is sent home
reminding parents and children to bring and wear a school SunSmart hat. Children without hats must
stay under the shade during breaks. Sunscreen is freely available from every classroom (provided by
the school) and Inter School Summer Sport is played in the mornings.
Our SunSmart policy is strictly enforced to protect children from dangerous overexposure to the sun.
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Transition
Valkstone co-operates closely with neighbouring pre-schools and secondary schools to ensure
curriculum, coherence and appropriate transition arrangements for our students.
The ‘Step Up’ program runs for current students Prep – Year 5 in December to assist with transition to
the next year level. Year 6s attend their secondary school on the second Tuesday of December.

Valkstone’s Curriculum
Valkstone is committed to implementing a comprehensive curriculum that ensures all children achieve
their potential. English, Maths, Science and Digital Technologies are core curricula.
The Victorian Curriculum outlines the curriculum content and expectations for all year levels.
Valkstone’s Instructional Model – the way we teach – is in the Appendices.
The Victorian Curriculum is divided into two domains: Learning Areas and Capabilities.
The Learning Areas are:









The Arts
English
Health and Physical Education
The Humanities
Languages
Mathematics
Science
STEM
Technologies

The Capabilities include:





Critical and Creative Thinking
Ethical capabilities
Intercultural capabilities
Personal and Social Development

The school provides many extra-curricular programs:






English as an Additional Language (EAL)
Road Safety and Traffic Education including Bike Education
Camps Program – Years 4 - 6
Student Leadership Programs: Junior School Council, Buddy Program and Environment Group
Choir, Ukulele Years 3 - 5 and Guitar Year 6
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Instrumental Music Program and Band
Swimming Program
Special Needs, small group instruction in English and Maths to support and extend learners
Mathematics Olympiad
Varied sports clinics throughout the year
Thinking Skills activities within the classroom programs
Incursions and excursions
Extensive ICT in the classrooms and Multi Media for senior grades
Chess
University of NSW Maths, Science, English and Writing Competitions

Weather
We encourage our children and families in healthy lifestyles and our students have two play breaks
each day. Recess is between 10:40 a.m. – 11:10 a.m. and lunch is between 1:00 p.m. – 1:50 p.m.
During these times, children play outside unless there is inclement weather (rain, extreme wind
conditions or high temperatures) when we run wet/sweat day timetables. We encourage appropriate
clothing so that children are comfortable playing outdoors.
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Appendices
Appendix 1 – Bicycle & Scooter Riding Policy
1. Purpose
To improve the safety of the immediate school environment for all school community members.

2. Guidelines
2.1

2.2

2.3

It is recommended that children from Grades Prep – 3 do not ride their bikes to school.
However, if it is absolutely necessary, they should be accompanied and monitored by a parent
or guardian, paying close attention to the local bike riding rules.
Children and parents from Grades 4 – 6 will need to understand and agree to the local bicycle
riding rules:
 Bicycle and scooter riders must wear a helmet when riding to and from school.
 All students must have a bicycle that is deemed roadworthy.
 Helmets must be correctly secured.
 Bicycles and scooters are not to be ridden within the school grounds whilst school
programs or functions are operating.
 Children must walk their bicycles and scooters along the boundaries of the school.
 Designated crossing points must be used.
 Pedestrians have ‘right of way’.
Parents and Teachers play an important role in:
 Supporting students in developing and maintaining safe riding behaviours.
 Reinforcing correct behaviours for all children at the school.
 Supporting the school in taking measures to correct unsafe riding behaviours.
 Encouraging a positive approach to bike and scooter riding as both a mode of transport
and leisure time activity.
 Setting a good example as pedestrians, cyclists and motorists.

3. Implementation
3.1
3.2
3.3

3.4
3.5

Children from Grades 4 – 6 will be required to demonstrate their understanding of local bike
riding rules before being issued with a permit to ride to and from school.
Local bike riding rules will be published in the Newsletter when required.
Permits will be cancelled for a period of four weeks for a first offence and ten weeks for each
offence thereafter. Parents/Guardians will be notified of any unsafe riding behaviour and
subsequent cancellations.
Permits will be issued by an assigned teacher.
Parents and Teachers will be encouraged to report unsafe bike and scooter riding behaviour
to the relevant class teacher or the office.
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3.6
3.7

Bike Education Program will include the school’s local rules.
New students (grade 4 - 6) will be provided with a copy of the Bicycle & Scooter Riding Policy
and a ‘Permission to Ride to School’ form to be signed by the student and parent.

4. Evaluation
4.1
4.2
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Observe Behaviour.
Number of warnings and permit cancelled.

Appendix 2 – Parent Payment Policy

Valkstone Primary School, No. 4778
VALKSTONE STREET, EAST BENTLEIGH 3165
Telephone: 9570 3986
Facsimile: 9579 4423
Homepage: www.valkstoneps.vic.edu.au

Email: valkstone.ps@edumail.vic.gov.au
ABN: 19 780 603 196
Address correspondence to P.O. Box 101, East Bentleigh 3165

PARENT PAYMENT POLICY
PURPOSE
School Councils are able to request payments or contributions for education items and services from
parents and guardians for students in Victorian government schools in the three categories – essential
education items, optional education items and voluntary financial contributions.
Valkstone Primary School spends considerable time selecting the most appropriate requisites to
meet the needs of our children. School Council determines the level of class requirements and all
children receive the same books and stationery.
No student will be treated differently, denied access or refused instruction to the standard curriculum
program for not making a payment or voluntary contribution.

DET GUIDELINES
Parent Payment Categories
1. Essential education items are those items or services that are essential to support the course
of instruction in the standard curriculum program that parents and guardians are responsible
for and may choose to either provide or pay the school to provide.
These items include:





materials that the student takes possession of, including text books and student
stationery;
materials for learning and teaching where the student consumes or takes possession of
the finished articles (e.g. home economics, ceramics, photography, catering);
school uniform;
transport and entrance for camps and excursions which all students are expected to
attend.

2. Optional education items (or non-essential materials and services) are those that are
provided in addition to the standard curriculum program, and which are offered to all
students. These optional extras are provided on a user-pays basis and if parents and guardians
choose to access them for students, they will be required to pay for them. Payments will be
on a cost recovery model, excluding fundraising events.

26

These items include:





student computer printing for personal use, internet access for recreational or nonschool use;
extra-curricular programs or activities e.g. instrumental music, dance classes;
school-based performances, productions and events; and
school magazines, newsletters, class photographs.

3. Voluntary financial contributions are for those items and services that parents and
guardians are invited to make a donation to the school, for example for grounds
maintenance or updating curriculum based materials for the Library and Computers.
Donations made to the Library fund will be tax-deductible.
4. A Building Fund is also an option for voluntary payment. School Council will nominate projects
for which parents may make tax deductible donations.
Support options
The school appreciates that families may sometimes experience financial difficulties in meeting
requests for payments and contributions. Families who are experiencing financial hardship can contact
the principal for financial consideration. A range of support options are available to assist parents.




CSEF
Second hand uniform
State Schools’ Relief

IMPLEMENTATION
2.1
Payment arrangements
Parents and guardians will be provided with early notice of payment requests for essential education
items, optional extras and voluntary financial contributions (a minimum of four weeks’ notice prior
to the end of the previous school year).
Payments are kept to a minimum with payment requests and letters fair and reasonable. To further
assist parents with payments, four payment options have been developed:
Option 1

Full amount

Option 2

Payment at the beginning of each Term

Option 3

Pay as you go

Option 4
Alternative payment options are available through the school with parents
encouraged to make an appointment with the school to discuss circumstances and available options.
2.2
Payments may be requested but not required prior to the commencement of the year in
which the materials and services are to be used.
2.3
Payment requests or letters to parents will be itemised and the category each item falls
under will be clearly identified as an essential education item, optional education item or voluntary
financial contribution.
2.4
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Receipts will be issued to parents immediately upon making payment.

2.5
Reminders for unpaid essential education items or optional items will be generated and
distributed on a regular basis to parents, but not more than once a month.
2.6
Only the initial invitation for voluntary financial contributions and one reminder notice will
be issued to parents and guardians.
2.7
All records of payments or contributions and any outstanding payments by parents and
guardians are kept confidential.

EVALUATION





This policy will be evaluated and reviewed annually by the Finance Subcommittee and School
Council or as directed by DET policy and direction.
Implementation will be monitored for all stakeholders.
Essential Education costs will be approved by School Council.
Audit reports will monitor practices and budgets.

REVIEW CYCLE
This policy was ratified by School Council in February 2020.
This policy was last updated in February 2020 and is scheduled for review in February 2021.
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Appendix 3 – Instructional Model

OUR INSTRUCTIONAL MODEL
Underlying Principles
Teachers establish classroom routines and procedures with the students.
Our lessons have clear routines that introduce the lesson focus, facilitate engaging with content and reflect prior learning.
Teachers show enthusiasm and passion for teaching and learning.
We are respectful and consistently fair in our relationships with students.
Teachers are interested in students’ lives and backgrounds.
We recognise and reward students’ efforts and learning.
Our lessons encourage student input, feedback and questions.
Teachers consistently provide targeted, high quality feedback to students.
Together we model our school values: Honesty, Respect, Co-operation, Courtesy, Resilience, Fairness, Responsibility, Tolerance and Appreciation.

Introduce the Learning
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Engaging with Content

We establish a safe and supportive
learning environment in which all
students feel, and are, included.



Teachers have a positive and
welcoming demeanour and
acknowledge students when they
arrive.



Teachers share clear, written
learning goals/intentions and
success criteria with students.
Teachers use a tune-in activity to
motivate, engage and stimulate
curiosity.
We provide structured time for
activities and questions to reflect on
previous learning and link learning
intentions with prior lessons and
knowledge.












Teachers ensure that learning activities are appropriate and support the
learning intention/goal and success criteria for the lesson.
We allow students time and provide structured activities during lessons to
apply their knowledge and understanding of concepts taught.
Teachers know their content and provide relevant and meaningful
examples for students.
Opportunities are provided for students to work individually, in groups and
in whole class activities.
Teachers ensure that individual learning needs are catered for: lessons are
differentiated, cater for those who need extra support and also extension.
Teachers plan real opportunities to encourage students to share their
thinking, prior knowledge and to connect their experiences.
Teachers use effective and varied questioning techniques to support
students to make links to the content and to support deep thinking.
Teachers move around the room to facilitate, check in with individual
students and ensure understanding, engagement and progress toward the
lesson goal/intention.
Teachers use a range of effective ICT tools, strategies and approaches to
support student learning.
Teachers engage students in critical and creative thinking tasks.

Review and Reflection


Teachers provide structured time and
activities for reflection and discussion
about the key concepts of lessons.



Teachers use a range of strategies to
show they understand where
students are, in terms of meeting
learning intentions.



Students measure or self-assess their
level of understanding.



Teachers provide recognition for
student work, student effort and
provide constructive feedback.



Teachers ensure that students are
encouraged to provide a range of
feedback to the teacher.



Teachers provide a signpost to future
learning in order to link lessons.

Appendix 4 – School Attendance Policy

ATTENDANCE POLICY
PURPOSE
The purpose of this policy is to




ensure all children of compulsory school age are enrolled in a registered school and attend
school every day the school is open for instruction
ensure students, staff and parents/carers have a shared understanding of the importance of
attending school
explain to school staff and parents the key practices and procedures Valkstone Primary School
has in place to
o support, monitor and maintain student attendance
o record, monitor and follow up student absences.

SCOPE
This policy applies to all students at Valkstone Primary School.
This policy should be read in conjunction with the Department of Education and Training’s School
Attendance Guidelines. It does not replace or change the obligations of Valkstone Primary School,
parents and School Attendance Officers under legislation or the School Attendance Guidelines.
DEFINITION
Parent – includes a guardian and every person who has parental responsibility for the child, including
parental responsibility under the Family Law Act 1975 and any person with whom a child normally or
regularly resides.

POLICY
Schooling is compulsory for children and young people aged from 6 to 17 years (unless an exemption
from attendance or enrolment has been granted).
Daily attendance is important for all children and young people to succeed in education and to ensure
they do not fall behind both socially and developmentally. School participation maximises life
opportunities for children and young people by providing them with education and support networks.
School helps people to develop important skills, knowledge and values that set them up for further
learning and participation in their community.

Students are expected to attend Valkstone Primary School during normal school hours every day of
each term unless:



there is an approved exemption from school attendance for the student
the student has a dual enrolment with another school and has only a partial enrolment in
Valkstone Primary School, or
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the student is registered for home schooling and has only a partial enrolment in Valkstone
Primary School for particular activities.

Both schools and parents have an important role to play in supporting students to attend school every
day.
Valkstone Primary School believes all students should attend school all day, every day when the
school is open for instruction and is committed to working with its school community to encourage
and support full school attendance.
Our school will identify individual students or cohorts who are vulnerable and whose attendance is
at risk and/or declining and will work with these students and their parents to improve their
attendance through a range of interventions and supports
Students are expected to attend school every day, arriving on time and are prepared to learn. Our
students are encouraged to approach a teacher and seek assistance if there are any issues that are
affecting their attendance.
Valkstone Primary School parents are committed to ensuring their child/children attend school on
time every day when instruction is offered, to communicating openly with the school and providing
valid explanations for any absence.
Parents will communicate with the relevant staff at Valkstone Primary School about any issues
affecting their child’s attendance and work in partnership with the school to address any concerns.
Parents will provide a reasonable explanation for their child’s absence from school and endeavour to
schedule family holidays, appointments and other activities outside of school hours.
Supporting and promoting attendance
Valkstone Primary School’s Student Wellbeing and Engagement Policy supports student attendance.
Our school also promotes student attendance by: focused discussions at your school, including
newsletter items and assembly notifications.
Recording attendance
Valkstone Primary School must record student attendance twice per day. This is necessary to:
meet legislative requirements
discharge Valkstone Primary School’s duty of care for all students
Attendance will be recorded by the classroom teacher at the start of the school day and after lunch
using CASES21/eCASES or compatible third party software (Compass).
If students are in attendance at a school approved activity, the teacher in charge of the activity will
record them as being present.

Recording absences
For absences where there is no exemption in place, a parent must provide an explanation on each
occasion to the school.
Parents should notify Valkstone Primary School of absences by:
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recording the absences through Compass or contacting reception if it is an unplanned absence and
informing the classroom teacher if it is a planned absence, in advance
If a student is absent on a particular day and the school has not been previously notified by a parent,
or the absence is otherwise unexplained, Valkstone Primary School will notify parents by SMS/push
notification message email/telephone/other method of notification. Valkstone Primary School will
attempt to contact parents as soon as practicable on the same day of the unexplained absence,
allowing time for the parent to respond.
If contact cannot be made with the parent, the school will attempt to make contact with any
emergency contact/s nominated on the student's file held by the school, where possible, on the day
of the unexplained absence.
Valkstone Primary School will keep a record of the reason given for each absence. The principal will
determine if the explanation provided is a reasonable excuse for the purposes of the parent meeting
their responsibilities under the Education Training Reform Act 2006 and the School Attendance
Guidelines.
If Valkstone Primary School considers that the parent has provided a reasonable excuse for their
child’s absence the absence will be marked as ‘excused absence’.
If the school determines that no reasonable excuse has been provided, the absence will be marked as
‘unexcused absence’.
The Principal has the discretion to accept a reason given by a parent for a student’s absence. The
Principal will generally excuse:






medical and dental appointments, where out of hours appointments are not possible or
appropriate
bereavement or attendance at the funeral of a relative or friend of the student, including a
student required to attend Sorry Business
school refusal, if a plan is in place with the parent to address causes and support the student’s
return to school
cultural observance if the parent/carer notifies the school in advance
family holidays where the parent notifies the school in advance

If no explanation is provided by the parent within 10 school days of an absence, it will be recorded as
an ‘unexplained absence’ and recorded on the student’s file.
Parents will be notified if an absence has not been excused.
Managing non-attendance and supporting student engagement
Where absences are of concern due to their nature or frequency, or where a student has been absent
for more than five days, Valkstone Primary School will work collaboratively with parents, the student,
and other professionals, where appropriate, to develop strategies to improve attendance, including:






establishing an Attendance Student Support Group
implementing a Return to School Plan
implementing an Individual Education Plan
implementing a Student Absence Learning Plan for students who will be absent for an
extended period
arranging for assistance from relevant student wellbeing staff
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We understand from time to time that some students will need additional supports and
assistance, and in collaboration with the student and their family, will endeavour to provide this
support when it is required

Referral to School Attendance Officer
If Valkstone Primary School decides that it has exhausted strategies for addressing a student’s
unsatisfactory attendance, we may, in accordance with the School Attendance Guidelines refer the
non-attendance to a School Attendance Officer in the South East Victorian Region for further action.
If, from multiple attempts to contact with a parent, it becomes apparent that a student will not be
returning to the school, the principal may make a referral to a School Attendance Officer if:




the student has been absent from school on at least five full days in the previous 12 months
where:
o the parent has not provided a reasonable excuse for these absences; and
o measures to improve the student's attendance have been undertaken and have been
unsuccessful
the student’s whereabouts are unknown and:
o the student has been absent for 10 consecutive school days; or
o no alternative education destination can be found for the student.

RELATED POLICIES AND RESOURCES




School Attendance Guidelines
School Policy and Advisory Guide: Attendance
Compass

REVIEW CYCLE
This policy was last updated in June 2018 and is scheduled for review in June 2021.
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Appendix 5 – School Uniform Policy

UNIFORM AND DRESS CODE POLICY
PURPOSE
The purpose of the Student Dress Code is to outline Valkstone Primary School’s requirements for
student dress and appearance and to provide information about uniform purchase and support, dress
code implementation and exemption processes.
This dress code has been developed by Valkstone Primary School’s School Council in close
consultation with our school community to ensure that it respects the rights of individual students
whilst reflecting the values and interests of our community.
The Student Dress Code aims to:
 foster a sense of community and belonging and encourages students to develop pride in
their appearance
 support Valkstone Primary School’s commitment to ensuring that our students feel equal
and are dressed safely and appropriately for school activities.
 reduce student competition on the basis of clothing
 enhance the profile and identity of the school and its students within the wider community.
The School Council has developed a dress code that we believe provides a range of choices for students
and is cost effective for families.

SCOPE
Students are expected to comply with this Student Dress Code while traveling to and from school,
during school hours and when attending school activities.

POLICY
The full list of Valkstone Primary School’s compulsory school uniform items are available at Appendix
A to this policy.
General appearance
While at school, travelling to or from school or participating in school activities, Valkstone Primary
School students must comply with the following:
 Uniforms must be clean and in good repair
 Uniforms must be clearly marked with the owner’s name
Jewellery and cosmetics
Students are not permitted to wear decorative jewellery to school. Stud earrings and sleepers worn in
the ears, and watches, are the only acceptable jewellery.
Cosmetics may not be worn at school. Only clear nail polish is permitted.
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Hair and Sun safety
Shoulder length or longer hair is to be tied back to help restrict the spread of head lice and for student
safety.
School uniform hats must be worn outside from the 1st of September to 30 April and on any other day
prescribed by the school. School uniform hats may also be worn outside of this time period, by parent
or student choice
Hats are not to be worn inside.
Students are permitted to wear sunglasses during outdoor activities. Sunglasses should be close-fitting
and cover as much of the eye area as possible.

PURCHASE OF UNIFORMS
Uniform items can be purchased from the school. Order forms can be collected and dropped off to
the school office. Orders will be filled and sent home with students.
Valkstone Primary School also runs regular second-hand uniform sales for parents. Dates and times
will be communicated to the school community via the school newsletter.
Support for families experiencing difficulty
Please contact the Principal to discuss support that we may be able to provide to families experiencing
difficulty meeting uniform costs, including information about eligibility for uniform support through
State Schools’ Relief. Further information about State Schools’ Relief is also available on their website:
htps://www.ssr.net.au/

IMPLEMENTATION
Valkstone Primary School will ensure that this Student Dress Code is communicated to all families and
students through our website. We will assist students who may be experiencing difficulties complying
with this policy where possible.
If a student is out of school uniform or otherwise breaches the Student Dress Code on a recurring
basis, a note will be provided to the student and parents by the classroom teacher. If non-compliance
with the dress code becomes a continued occurrence, the Principal will be informed and a phone call
home may be required. In this event, the school will continue to work with the student and family to
support compliance.

EXEMPTIONS TO STUDENT DRESS CODE
We recognise that there may be situations where the application of this dress code may affect
students unequally.
Students and their parents or carers may apply either in writing or in person to the Principal for an
exemption to this Student Dress Code if:
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an aspect of this code prevents the student from complying with a requirement of their
religious, ethnic or cultural beliefs or background
the student has a particular disability or health condition that requires a departure from the
dress code
the student or their parents/carers can demonstrate particular economic hardship that
prevents them from complying with the dress code.

When the Principal receives a request for an exemption, they will:
 consider the grounds for the exemption request
 explain the process to the student and/or their parents/carers
 encourage the student and/or their parents/carers to support their application with evidence.
The Principal or delegate will then try to negotiate a resolution that is acceptable to all parties. If an
exemption is not allowed, then written reasons will be provided to the student and/or their parents
or carers.

CONCERNS ABOUT THIS STUDENT DRESS CODE
Valkstone Primary School welcomes feedback from the school community in relation to this Student
Dress Code. If you have a concern or complaint about the Student Dress Code, further information
about raising a concern or complaint is available in our school’s Parent Complaint Policy, available on
the school website.

RELATED POLICIES AND RESOURCES






Valkstone Primary School SunSmart Policy
Valkstone Primary School Parent Complaint Policy
Valkstone Primary School Student Wellbeing and Engagement Policy
Department of Education and Training Student Dress Code
Department of Education and Training Student Engagement policies and guidelines.

REVIEW CYCLE
This policy was last updated in June 2020. This policy was reviewed and approved by School Council
in July 2020 and is scheduled for full review in July 2024.
The Department’s Student Dress Code policy also requires school councils to decide annually whether
or not amendments or a full review of the dress code is required.
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Appendix 6 – Respectful Relationships

Valkstone Primary School – Respectful Relationships
STATEMENT OF VALUES

PROMOTING HEALTHY, SAFE AND RESPECTFUL SCHOOL COMMUNITIES

Valkstone Primary School recognises the importance of the partnership between
schools and parents to support student learning, engagement and wellbeing. We
share a commitment to, and a responsibility for, ensuring inclusive, safe and
orderly environments for children and young people.
This Statement of Values sets out our behavioural expectations of all members in
this school community, including the Principal, all school staff, parents, students
and visitors. It respects the diversity of individuals in our school community and
addresses the shared responsibilities of all members in building safe and respectful
school communities.
Discrimination, sexual and other forms of harassment, bullying, violence,
aggression and threatening behaviour are unacceptable and will not be tolerated
in this school.
Our Statement of Values acknowledges that parents and school staff are strongly
motivated to do their best for every child. Everyone has the right to differing
opinions and views and to raise concerns, as long as we do this respectfully as a
community working together.
RESPONSIBILITIES
AS PRINCIPALS AND SCHOOL LEADERS, WE WILL:
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Work collaboratively to create a school environment where respectful and
safe conduct is expected of everyone.
Behave in a manner consistent with the standards of our profession and meet
core responsibilities to provide inclusive, safe and orderly environments.
Work collaboratively with parents to improve learning and wellbeing
outcomes for students with additional needs.
Communicate with the Principal and school leaders in the event we anticipate
or face any tension or challenging behaviours from parents.
Treat all members of the school community with respect.











Plan, implement and monitor arrangements to ensure the care, safety,
security and general wellbeing of all students in attendance at the school is
protected.
Identify and support students who are or may be at risk.
Do our best to ensure every child achieves their personal and learning
potential.
Work with parents to understand their child’s needs and, where necessary,
adapt the learning environment accordingly.
Respond appropriately when inclusive, safe or orderly behaviour is not
demonstrated and implement appropriate interventions and sanctions when
required.
Make known to parents the school’s communication and complaints
procedures.
Ask any person who is acting in an offensive or disorderly way to leave the
school grounds.

AS TEACHERS AND ALL NON-TEACHING STAFF, WE WILL:


Model positive behaviour to students consistent with the standards of our
profession.
 Proactively engage with parents about student outcomes.
Work with parents to understand the needs of each student and, where
necessary, adapt the learning environment accordingly.

AS PARENTS, WE WILL:















Model positive behaviour to our child.
Ensure our child attends school on time, every day the school is open for
instruction.
Take an interest in our child’s school and learning.
Work with the school to achieve the best outcomes for our child.
Communicate constructively with the school and use expected processes and
protocols when raising concerns.
Support school staff to maintain a safe learning environment for all students.
Follow the school’s complaints processes if there are complaints.
Treat all school leaders, staff, students, and other members of the school
community with respect.






Provide support and advice to principals to equip them to manage and
respond to challenging behaviour of students, parents and staff.
Provide practical guidance and resources to support schools to manage and
respond to challenging behaviour of students, parents and staff.
Provide practical guidance and resources to support schools respond to and
prevent bullying and promote cyber-safety and wellbeing.
Provide access to evidence-based resources and strategies to increase student
safety, wellbeing and engagement.
Provide schools with practical and legal support as required.
Provide parents with practical guidance and resources to resolve conflicts with
the school.

CONSEQUENCES FOR FAILING TO UPHOLD THE STATEMENT OF VALUES

AS STUDENTS, WE WILL:

UNREASONABLE BEHAVIOURS






Behaviours that are considered inappropriate on and adjacent to school grounds
or in relation to school business and that do not uphold the principles of this
Statement of Values include when a person:

Model positive behaviour to other students.
Comply with and model school values.
Behave in a safe and responsible manner.
Respect ourselves, other members of the school community and the
school environment.
 Actively participate in school.
Not disrupt the learning of others and make the most of our educational
opportunities








AS COMMUNITY MEMBERS, WE WILL:





Model positive behaviour to the school community.
Treat other members of the school community with respect.
Support school staff to maintain a safe and orderly learning environment for
all students.
Utilise the school’s communications policy to communicate with the school.



is rude, aggressive or harasses others
sends rude, confronting or threatening letters, emails or text messages
is manipulative or threatening
speaks in an aggressive tone, either in person or over the telephone
makes sexist, racist or derogatory comments
inappropriately uses social media as a forum to raise concerns/make
complaints against the school
is physically intimidating, e.g. standing very close.

CONSEQUENCES
Principals are responsible for determining what constitutes reasonable and
unreasonable behaviour.

THE DEPARMENT OF EDUCATION AND EARLY CHILDHOOD DEVELOPMENT
WILL:
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Unreasonable behaviour and/or failure to uphold the principles of this Statement
of Values may lead to further investigation and the implementation of appropriate
consequences. This may include:






utilising mediation and counselling services
alternative communication strategies being applied
formal notice preventing entry onto school premises or attendance at
school activities. Written notice will follow any verbal notice given.
an intervention order being sought
informing the police which may result in a charge of trespass or assault

By agreeing to meet specified standards of positive behaviour, everyone in our
school community can be assured that they will be treated with fairness and
respect. In turn, this will help to create a school that is safe and orderly, where
everyone is empowered to participate and learn.
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Appendix 7 – Managing Unwell Students COVID-19 Factsheet
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